Limpopo Legislature

REQUEST FOR QUOTATION

SUPPLY AND DELIVERY OF 15 MULTIFUNCTION PRINTERS AND 17
MOBILE BUSINESS PRINTERS

RFQ NUMBER: LPL 041/2025/26

CLOSING DATE: 11 NOVEMBER 2025

TIME: 11:00 AM




REQUEST FOR QUOTATION Section 1

SUPPLIER/ SERVICE PROVIDER NAME:

REQUEST FOR QUOTES (LPL 0041/2025/26

SUPPLY AND DELIVERY OF 15 MULTIFUNCTION PRINTERS AND 17 MOBILE BUSINESS

PRINTERS
Issue Date 31 OCTOBER 2025
Closing Date 11 NOVEMBER 2025

The request for Quotes (RFQ) bundle consists of the following documents:

# | DESCRIPTION SECTION

a) | Invitation to Quote 1 (one)

b) | Detailed specification 2 (two)

c) | Terms and Conditions 3 (three)

d) | Declaration of Interest (SBD 4) 4 (four)

e) | Preference points claim form in terms of the preferential 5 (five)
procurement regulations 2022 (SBD 6.1)

This quotation document and proposals/quotation must be submitted in the appropriate format clearly
marked with the Quote Description & Quote Reference to this e-mail address:
quotations@limpopoleg.gov.za

NB: All quotations must be onthe company’s letterhead

Further information regarding this quote may be directed to this email address:
quotations@limpopoleg.gov.za

Name Signature Date



mailto:quotations@limpopoleg.gov.za
mailto:quotations@limpopoleg.gov.za

DETAILED SPECIFICATION Section 2

We kindly request quotation for the supply and delivery of 15 multifunction printers and
17 Mobile business printers.

The specification is on the last page of the document.

COMPLIANCE CHECKLIST
Item Description Yes | No
1 Invitation to quote
2 Detail specification
3 Terms and conditions
4 Declaration of interest (Completed and signed SBD 4 form)
5 Preference points claim form in terms of the preferential procurement regulations
2022 (SBD 6.1)
Terms and conditions Section 3

1. Objective

1.1 To solicit quotations from the services of competent service providers who
provide quality services.

1.2 To promote local enterprises for provision of goods and services required for the
event.

2. The Role of Limpopo Provincial Legislature

2.1 Appoint supplier and/or service provider for goods and or services required.

2.2 Toensure that the service provider renders the services as per specifications
provided.

2.3 Conduct supplier and or service provider performance assessment on goods
delivered and or services rendered.



3. The Role of Service Provider

3.1 Deliver goods and/or render services required as per specifications and or terms
of reference contained in this document.

3.2 Allow Limpopo Provincial Legislature to conduct supplier and /or service provider
performance assessment on goods delivered and or rendered.

4. SPECIAL INSTRUCTIONS

4.1  LPL reserves the right to conduct security clearance and /or vetting of
suppliers or service providers before award of business.

4.2 LPL reserves the rightnot to reward business to the same supplier or
service provider for more than one commodity.

4.3  Appointed service provider will be subjected to security clearance
verification.

5. KEYASSUMPTIONS

5.1 The suppliers and/or service provider responding to Limpopo Provincial Legislature with a
price-quotations, for this RFQ (Request for Quote) is in the financial position to deliver
goods and or render the service required.

5.2 The service provider and/or supplier has the required skills and competencies to undertake
this project.

5.3 The service provider will prioritize the project and deliver required goods and/or render
required services at the dates agreed upon.

5.4 No supplier and/or service provider will accept the appointment of work and later indicate
to the Limpopo Provincial Legislature that due to lack of funds, unavailability of stock or
any items, he or she will not be in the position to continue with the business awarded and yZ,



provide the goods and/or services required.
5.5 Once Limpopo Provincial Legislature awards the business to any supplier and/or service



provider, the service provider accepts the business award, the suppliers and/or service
provider is bound to deliver the required goods and /or render required services as per
specifications and required delivery date.

5.6 All prices quotations must be onfirm pricing.

5.7 The service provider and/or supplier acknowledges general and special conditions
pertaining to this assignment by responding to the LPL’s request for quote/proposal.

6. PERIOD OF THE ASSIGNMENT

6.1 Once off

7. EVALUATION CRITERIA

7.1 The evaluation criteria are weighed up to reflect the importance of project requirements
noted in all specifications: All proposals submitted shall be evaluated based on the
following criteria:

+¢ Evaluation Stage One: Administrative Compliance
% Evaluation Stage two : 80/20 preference point system

*,

ADMINISTRATIVE COMPLIANCE

This is the evaluation criteria that measures compliance of service providers with the
administrative requirements ofthis request and mandatoryfunctional requirements as listed
in the specifications. Service providers whofail to meet all requirements will be
disqualified from further evaluation.

ADMINISTRATIVE COMPLIANCE

Item| Description Yes| No
1 Invitation to RFQ: Completed & Signed
2 Declarationof Interest Form (SBD4): Completed & Signed
3 Preference points claim form interms of the preferential procurement
regulations 2022 (SBD 6.1): Completed & Signed
4 Recent CentralSupplier Database (CSD) report provided
5 Price Quotations (VAT inclusive), quoted in accordance/compliance with

required specifications




Supplier
Completed by:

Signature:

Declaration of Interest
(SBD4)

Section 4




ANNEXURE B
SBD 4

DECLARATION OF INTEREST

1. Any legal person, including persons employed by the state’, or persons having a kinship with
persons employed by the state, including blood relationships, may make an offer or offers in terms of
this invitation to bid (includes an advertised competitive bid, a limited bid, a proposal or written
price quotation). In view of possible allegations of favouritism, should the resulting bid, or part
thereof, be awarded to persons employed by the state, or to persons connected with or related to
them, it is required that the bidder or his/her authorised representative declare his/her position in
relation to the evaluating/adjudicating authority where-

the bidder is employed by the state; and/or

the legal person on whose behalf the bidding document is signed, has a relationship with
persons/a person who arefis involved in the evaluation and or adjudication of the bid(s), or
where it is known that such a relationship exists between the person or persons for or on
whose behalf the declarant acts and persons who are involved with the evaluation and or
adjudication of the bid.

2. In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

2.1 Full Name of bidder or his or her representative: ............cccooviviiiiiiiic e,

2.2 IAENTIEY NUMDET:. ...

2.3 Position occupied in the Company (director, trustee, shareholder?, member):

24 Registration number of company, enterprise, close corporation, partnership agreement or trust:

2.5 Tax Reference NUMDET: ....oooiiii e

26 VAT Registration NUMDEr: ..o

2.6.1 The names of all directors / trustees / shareholders / members, their individual identity numbers, tax
reference numbers and, if applicable, employee / PERSAL numbers must be indicated in paragraph
3 below.

"“State” means -
(a) any national or provincial department, national or provincial public entity or constitutional institution within the meaning of the Public Finance
Management Act, 1999 (Act No. 1 of 1999);
) any municipality or municipal entity;
) provincial legislature;
) national Assembly or the national Council of provinces; or
) Parliament.

b
c
d
e

2"Shareholder” means a person who owns shares in the company and is actively involved in the management of the enterprise or business and exercises control over
the enterprise.



2.7

2.71

2.7.2

2.7.21

Are you or any person connected with the bidder
presently employed by the state?

If so, furnish the following particulars:

Name of person / director / trustee / shareholder/ member:
Name of state institution at which you or the person
connected to the bidder is employed :

Position occupied in the state institution:

Any other particulars:

If you are presently employed by the state, did you obtain

the appropriate authority to undertake remunerative
work outside employment in the public sector?

If yes, did you attach proof of such authority to the bid
document?

(Note: Failure to submit proof of such authority, where
applicable, may result in the disqualification of the bid.

2.7.2.2 If no, furnish reasons for non-submission of such proof:

2.8

2.8.1

2.9

2.9.1

Did you or your spouse, or any of the company’s directors /
trustees / shareholders / members or their spouses conduct
business with the state in the previous twelve months?

If so, furnish particulars:

Do you, or any person connected with the bidder, have
any relationship (family, friend, other) with a person
employed by the state and who may be involved with
the evaluation and or adjudication of this bid?

If so, furnish particulars.

YES /NO

YES / NO

YES / NO

YES /NO

YES /NO



2.10  Are you, or any person connected with the bidder,

YES/NO

aware of any relationship (family, friend, other) between
any other bidder and any person employed by the state
who may be involved with the evaluation and or adjudication

of this bid?

2.10.11f so, furnish particulars.

2.11 Do you or any of the directors / trustees / shareholders / members YES/NO
of the company have any interest in any other related companies

whether or not they are bidding for this contract?

2.11.11f so, furnish particulars:

3 Full details of directors / trustees / members / shareholders.

Full Name

Identity
Number

Personal Income
Tax Reference
Number

State Employee
Number / Persal
Number




DECLARATION
l, THE UNDERSIGNED (NAME).. ..ottt
CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 2 and 3 ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME SHOULD THIS
DECLARATION PROVE TO BE FALSE.

Signature Date
Pos|t|on ................................................... Nameofb|dder
PREFERENCE POINTS CLAIM FORM IN Section 5

TERMS OF THE PREFERENTIAL(SBD 6.1)




SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information and
serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL

CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF
THE TENDER AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022

1.2

1.3

1.4

GENERAL CONDITIONS
The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).

To be completed by the organ of state

a) The applicable preference point system for this tender is the 80/20 preference point
system.

b) Either the 80/20 preference point system will be applicable in this tender. The lowest/
highest acceptable tender will be used to determine the accurate system once
tenders are received.

Points for this tender (even in the case of a tender for income-generating contracts)
shall be awarded for:

(a) Price;and

(b) Specific Goals.

To be completed by the organ of state:

The maximum points for this tender are allocated as follows:

PRICE 80

SPECIFIC GOALS 20
Total points for Price and SPECIFIC GOALS




1.5

1.6

2,

3.

341.

Failure on the part of a tenderer to submit proof or documentation required in terms of
this tender to claim points for specific goals with the tender, will be interpreted to mean
that preference points for specific goals are not claimed.

The organ of state reserves the right to require of a tenderer, either before a tender is
adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the organ of state.

DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in response

to an invitation to provide goods or services through price quotations, competitive
tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and includes

all applicable taxes less all unconditional discounts;

(c) “rand walue” means the total estimated value of a contract in Rand, calculated at the

time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form

determined by an organ of state in response to an invitation for the origination of income-
generating contracts through any method envisaged in legislation that will result in a
legal agreement between the organ of state and a third party that produces revenue for
the organ of state, and includes, but is not limited to, leasing and disposal of assets and
concession contracts, excluding direct sales and disposal of assets through public
auctions; and

(e) “the Act" means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5

of 2000).

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Ps=80(1-" ) or Ps=90(1 " M)
Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender



3.2.

3.2.1.

Where

4.1.

4.2.

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
L / Fi—Pmax L r Pi—Pmax
Ps =80 tl * FPericex :J or Ps =190 t'l * P :J
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmax = Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1 below as may be supported by proof/ documentation stated in the
conditions of this tender:

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of

(a) an invitation for tender for income-generating contracts, that either the 80/20 or
90/10 preference point system will apply and that the highest acceptable tender
will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to
determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.



Table 1: Specific goals for the tender and points claimed are indicated per the table below.

(Note to tenderers: The tenderer must indicate how they claim points for each preference

point system.)

Number of pointsallocated

(80/20 system)

The specific goals allocated points in terms (To be completed by the

of this tender

organ of state)

Number of points
claimed(80/20
system)

(To be completed by
thetenderer)

Total points

HDI’'s

Black Ownership 4

woman ownership

Person with disability 3

Specific goals

Youth 3
Small, medium and micro enterprises 3
(SMMEs)

Enterprises located in Limpopo province 3

DECLARATION WITH REGARD TO COMPANY/FIRM

4.3. Name of company/firmm..........coooiii e

4.4, Company registration number: ...

4.5. TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation

Public Company

Personal Liability Company

(Pty) Limited

Non-Profit Company

State Owned Company

[TICK APPLICABLE BOX]

4.6. I, the undersigned, who is duly authorised to do so on behalf of the company/firm,




certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;

i) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

ii) In the event of a contract being awarded as a result of points claimed as shown in
paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

V) If the specific goals have been claimed or obtained on a fraudulent basis or any of
the conditions of contract have not been fulfilled, the organ of state may, in addition
to any other remedy it may have—

(@) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or suffered as a
result of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered

as a result of having to make less favourable arrangements due to
such cancellation;

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent.basis,.be .restricted. from..obtaining business from any
organ of state for a period not exceeding 10 years, after the audi

alteram partem (hear the other side) rule has been applied; and

(e) forward.the.matter.for. éi’i'rﬁ'i'riéi:h'réééédﬁc'iﬁ,' if deemed necessary.

SIGNATURE(S) OF TENDERER(S)
SURNAME AND NAME:
DATE:

ADDRESS:




SPECIFICATIONS

f,’;-;nformation Technology Section requests SCM to solicit quotations for multipurpose color Laserlet pro MFP
- printers from authorized reseller as follows:

| Item Description Quantity

] MFP 4303 dw

Connectivity

e Ports- Hi-Speed USB 2.0 port; Built-in Fast Ethernet
10/100/1000 Base-TX network port; 802.11n 2.4/5GHz
wireless; Fax port; Front Host USB.

e Wireless capability- Built-in 802.11 b/g/n; Authentication
via WEP, WPA/WPA2, or 802.1X; Encryption via AES or
TKIP; WPS; Wi-Fi Direct.

o Storage device and direct print support- USB Printing;
Front-facing USB/Flash drive.

Copy

e Copier settings- Number of copies; Reduce/Enlarge;

Lighter/Darker; Optimize; Paper; Multi-page copy;

Collation; Draft Mode; Image Adjustment; Set as New

Defaults; Restore Defaults

Maximum number of copies- Up to 99 copies

Copy reduce / enlarge settings- 25 to 400%.

Copy speed (color, normal)- Up to 21 cpm

Copy speed (black, normal)- Up to 21 cpm

Copy resolution- Up to 600 x 600 dpi

Environmental

e Acoustic power emissions (active, printing)- 6.4 B(A)
(monochrome), Simplex; 6.3 B(A) (colour), Simplex; 6.3
B(A) (monochrome), Duplex; 6.3 B(A) (colour), Duplex

o Recommended operating humidity range- 30 to 70% RH

o Non-Operating Humidity Range- 0 to 95% RH

e Recommended operating temperature range (Celsius)-
15to 27°C

e Storage temperature range (Celsius)- -20 to 40°C

e Environmental specifications- Mercury Free




Memory
Memory- 256 MB DDR, 256 MB Flash
Maximum Memory- 256 MB DDR, 256 MB Flash

Mobile printing capability

Mobile printing services- HP ePrint; Apple AirPrint™;
Mobile Apps; Mopria™ Certified; Wi-Fi® Direct Printing
Networking

Network protocols supported- TCP/IP, IPv4, IPv6; Print:
TCP-IP port 9100 Direct Mode, LPD (raw queue support
only), WSD; Discovery: SLP, Bonjour, WS-Discovery; IP
Config: IPv4 (BootP, DHCP, AutolP, Manual), IPv6.

Paper handling

Input capacity- 1 sheet in Tray 1; Up to 250 sheets (25
mm stack height) in Tray 2

Output capacity- Up to 100 sheets (10 mm stack height)
Media sizes, custom (metric)- 76 x 127 to 216 x 356 mm
Media types- Paper (bond, brochure, coloured, glossy,
heavy, letterhead, light, photo, plain, preprinted,
prepunched, recycled, rough), transparencies, labels,
envelopes, cardstock

Media weight supported (metric)- 60 to 163 g/m?
(Uncoated/Matte, recommended), however up to 175
g/m? Postcards and 200 g/m? HP Matte is allowed in the
driver; 60 to 163 g/m? (Coated/Glossy, recommended),
however up to 175 g/m? Postcards and 220 g/m? HP
Glossy is allowed in the driver.

Paper handling - ADF

Automatic document feeder capacity- Standard, 50
sheets

Media size (ADF)- A4

Media weight supported, ADF (metric)- 60 to 90 g/m?
Media type and capacity, ADF- Sheets: 50 (75 g/m?
uncurled)

Paper handling - duplexer
Recommended media weight, duplex (metric)- 60 to 120
g/m? (recommended), 60 to 200 g/m? (allowed)

Physical dimensions

Maximum dimensions (W x D x H, metric)- 424 x 475 x
338 mm

Weight (metric)- 18.7 kg

Power

Energy savings feature technology- HP Auto-On/Auto-
Off Technology; Instant-on Technology

Power supply type- Internal (Built-in) power supply
Power supply- 220 to 240 VAC (+/- 10%), 50 Hz (+/- 3 Hz),
60 Hz (+/- 3 Hz)




Power consumption- 361 watts (active printing), 7.8
watts (ready), 0.8 watts (sleep), 0.05 watt (Manual-Off),
0.05 (Auto-off/Manual-on), 0.06 watt (Auto-Off/Wake on
LAN)

Printing specifications

Print technology- Laser

Duplex printing- Automatic (standard)

Print resolution (best)-Up to 600 x 600 dpi

Maximum print area (metric)- 206 x 346 mm

Monthly duty cycle- Up to 40,000 pages

Print languages- HP PCL6; HP PCL5c; HP postscript level 3
emulation; PWG raster; PDF; PCLm; PCLm-S; NativeOffice;
URF

Scan

Scanner advanced features- HP Scanning software; Scan-
to-E-mail, network folder; 50 sheet Automatic Document
Feeder (ADF) for unattended scanning of multiple pages;
Automatic scan cropping; Scan to Google Drive/Drop box
(PC); Scan to FTP(PC); Scan to Microsoft One Drive, Share
Point (PC); Save as editable file (text, PDF)

Scan technology- Contact Image Sensor (CIS)

Scan speed (normal)- Up to 26 ppm (black and white); 22
ppm (colour)

Scan speed footnote-Scan speeds measured from ADF.
Actual processing speeds may vary depending on scan
resolution, network conditions, computer performance,
and application software.

Scan resolution, hardware- Up to 300 x 300 dpi (colour
and monochrome ADF); Up to 1200 x 1200 dpi (Flatbed)
Levels of grayscale-256

Bit depth- 8-bit (mono); 24-bit (color)

Duplex ADF scanning- No

Maximum flatbed scan size (metric)-215.9 x 297 mm
Minimum ADF scan size (metric)-102 x 152 mm
Maximum ADF scan size (metric)- 215.9 x 355.6 mm




2.0Officejet
Mobile Printer

The printer should provide the following services:

1. Easy portable printing wherever you need it

Print anytime, anywhere. The portable printer should fit into
a briefcase or backpack and sets up out of the box in a
snap. Print from laptop, smartphone, or tablet without
connecting to a network.

2. Provide fast and easy mobile printing

Exceptional performance with fast mobile print speeds
Its cartridges must allow us to print more pages than other

in-class cartridges. Reduce interruptions with fewer
supplies replacements and long battery life.

3. High-powered quality and reliability

Lasting quality from a printing leader.
Flexible power options which allows for it to be charged in

the car, office, and home. Affordable and high-quality inks
or cartridges

Specifications:
Functions: Print
Duplex printing: Manual (driver support provided)

Print quality black (best): Up to 1200 x 1200 rendered dpi
(when printing from a computer)

Print quality color (best): Up to 4800 x 1200 optimised
dpi colour (when printing from a computer and 1200 input

dpi)

Print languages: PCL 3 GUIl and PS 3 GUI
Print technology: Thermal Inkjet
Connectivity, standard: 1 USB 2.0 and Wi-Fi
Network capabilities: Built-in wireless
Wireless capability: Yes, via built-in wireless

Display: 5.08 cm (2.0”) Hi-Res MGD (Mono Graphic
Display)
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